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1. IOACHHUTEJIBHASA 3AITMCKA

1.1.

1.2

1.3.

1.4.

1.5.

1.6

1.7.

Lesau odpa3oBaTeIbHOTO MpoIecca

[Tporpamma kypca «MeHemkep MO Kajapam U 3apabOTHOMN IUIATE» SBISETCS JOMOJHUTEIHLHOM
o0mieo0pa3oBaTenbHONM 00IIepa3BUBAIOIICH MPOTPAMMOMN, PEaIU3yeMOU C IENbI0  YIAOBIETBO-
PEHUS WHANBUAYAIBHBIX 00pa30BaTeIbHBIX MOTPEOHOCTEN M UHTEPECOB O0YUAIONIUXCS B MOTY-
YEeHUH HEOOXOIMMBIX TEOPETUUYECKUX 3HAHUN M HAaBBIKOB B 00JIACTH KaJpoBOro U Oyxrairep-
CKOT'O y4eTa, OpraHu3ally U YIPaBJICHUS KaJIpOBOMl CIyx OO MpeAnpusaTus, yupaBleHus nep-
COHAJIOM JUJISL:

— pa3BUTHS UHTEIUICKTYaIbHOTO MOTEHIIMAIA TUYHOCTH;

— MpoQecCHOHANBHOTO caMoomnpeiesieHus U (GopMUpOBaHUS MOTHUBAIIMHU K TPYIOBOM JeATeNb-
HOCTH T10 podeccusiM, BOCTPEOOBAHHBIM Ha PBIHKE TPY/a;

— IUTAaHUPOBAHMS Kapbephl U MPOodECCHOHATBLHOIO POCTA;

— TIOBBIIIEHUSI KOMIIETEHTHOCTH W YPOBHSI TBOPYECKOM camopealu3allid B TpoIlecce OcCy-
IIECTBJICHUS PA3JIMUHBIX BUJIOB ACSATEIBHOCTH B chepe KaApOBOI0 MEHEIKMEHTA, SKOHOMH-
KH, IIPOM3BOJICTBA U OKA3aHUS YCIYT.

Pexomenayemblii BO3pacTHON U 00pa30BaTe/IbHbI YPOBEHD

Kypc opuentupoBan Ha B3pOCIBIX, HIMEIOIIUX CpeiHee o01iee 00pa3oBaHueE.
S3bIK, Ha KOTOPOM OCYHIECTBJISIETCH 00y4YeHHe: PYCCKUI.

®opma 00yueHHsI HA Kypce: 3a04Hasl.

®opmat y4eOHBIX MAaTEPHAJIOB Kypca: AIEKTPOHHbIH.

Joctyn kK 1mudpoBbIM yueOHBIM KypHaiaM ¢ ypokamu (B ¢opmare pdf) mpemocraBnsiercs B
JInunoM kabuHete Ha uHTepHEeT-caiiTe EIKO.

IIporpamma peajim3yercsi ¢ HCIIOJIb30BAHUEM IJIEKTPOHHOIO0 00y4YeHUS U AUCTAHIMOHHBIX
o0pa3oBaTe/IbHbIX TEXHOJIOTHI:

B Jluunom kxabunere Ha uHtepHer-caiiTe EIIIKO oOyuarommmces npegocTaBisieTcsl JOCTYH K
3JIEKTPOHHBIM 00pa30BaTEIbHBIM PECYpPCaM U CEPBHCAM, MTO3BOJISIONIMM B PEKUME OHJIAH U3Y-
yaTh U OTpabaThiBaTh yueOHble MaTepuaibl YPOKOB, BBIIIOJIHATH U MPEIOCTABIATh HAa MPOBEPKY
JIOMAIIHuE paboThI C IeTbI0 TEKYIEro KOHTPOJIS 3HAaHUHM M B3aUMOJEHCTBUS C JIMYHBIM IIPETo-
JlaBaTesieM, MPOXOAUTh IMTPOMEKYTOUHYIO aTTECTALIMI0 U 3a0YHOE NMHCbMEHHOE JK3aMEHAlMOH-
HOE TECTUPOBaHUE OHJalH 11t nonydyeHus Ceuaerenscrsa EILKO.

MuHuMabHbIE CHCTEMHbIE TPEOOBAHUS K 000PY/A0BAHUIO NPH PeaTu3alu NPorpaMmsbl ¢
HCNOJb30BAHMEM AUCTAHIMOHHBIX 00pPa30BaTeIbHbIX TE€XHOJOTMI M 3JEKTPOHHOIO 00Y-
YeHHU:

CuctemHble TpeOOBaHUS I TepcoHabHOr0 Kommbtorepa (PC/Mac):

— Opay3ep ¢ nogaepxkoid HTMLS5;

— noaxiroueHue k utepHery (pekoMeHayemas ckopoctb 6omee 1 M6/cex);

— Adobe Reader;

— MUHUMAaJIBHBIN pazMep skpana 1024x768.



1.8.

1.9.

1.10.

1.11.

CucremHble TpeOOBaHUS 715 IEPCOHATBHOTO TUIAHIIETHOrO KommbioTepa (Android/iOS):
— noaxitoueHre Kk MiHTepHeTy (pekoMeHnayemMas CKopocTh 6osee 1 M6/cek);

— cucteMa: Andriod 4.2 u HoBee/iOS 7 1 HOBeE;

— MUHUMAaJIBHBIN pa3Mep dKpaHa 7 IH0HMMOB.

HopMaTuBHBIi CPOK 0CBOEHHMS MPOrPaMMBbI Kypca ¢ y4eTOM IMPOXO:KIeHUs HTOrOBOM aT-
TecTaluu (CIa4Y¥ MUCHbMEHHOI0 3204YHOI0 HTOTOBOI0 YK3aMeHA):

— 14 Mecs1eB B HOpMaJILHOM TeMIie 00y4ueHHsI (OCBOCHHE OJJTHOTO YYeOHOT0 )KypHaa B MECHI);
— 8 MecsI11eB B yCKOPEHHOM TeMIle 00y4ueHHUs (OCBOCHHE JIBYX yUEOHBIX KYPHAJIOB B MECHII);

— 6 MecsIeB B YCKOPEHHOM TeMIie 00y4eHus (0OCBOSHUE TPeX YUeOHBIX )KYPHAJIOB B MECHII).

OO0mmii 00bem yuedoHoii padoTni: 196 vacoB. BkirrouaeT uzydeHne yaeOHbIX MaTEPHUATIOB Kyp-
ca, BBIIIOJHEHHUE MPAKTUUECKUX 33aHUN U ToMalutHuX padot (192 vaca) + BBINOIHEHUE 33aJaHUM
MMCbMEHHOT'0 320YHOT0 UTOrOBOI'0 3K3aMEHALMOHHOI0 TecTa (HOpMAaTUBHOE BpeMsi — 4 yaca).

PexoMmengyemoe Bpemsi M3yYeHHUsI OJHOI0 TeMAaTH4YecKOro 0sioka (1 y4eOHOro :kKypHaia,
coaep:kaiiero 2 ypoka): 16 yacos B Mecsll / 4 yaca B Heziento / He MeHee 30 MUHYT B JICHb.

YueOHO-MeTOANUECKOE 00ecTIeUeHne

¢ UudopManuoHHO-03HAKOMUTEIbLHbIE MATEPUAJILI B CBOOOIHOM /I0CTyIle HA UHTEPHET-
caiite EIIIKO:

— Ilpobnwui ypox. Jlaet npeacTaBieHue O CUCTeMe 00yYeHHUsI Ha Kypce, METOJIe Mojjaul Marte-
puana, coep>XxaHuu Kypca. BKilrouaeT coBeThl U pEKOMEHIAIMHY 110 OpraHu3aiui 3PHEeKTHBHON
paboThl Ha/A y4eOHBIM MaTepualioM, (PparMeHThl YPOKOB Kypca, yIpakKHEHHUs, o0pasel] JoMalll-
HEro 3aJjaHusl.

* Y4yeOHble MaTepHaJibl B pAMKaxX MPOrpaMMHOr0 KOMILIEKTA Kypca:

1) ITucomo cmapwezo npenodasamens. BrioyaeT METOANYECKHE PEKOMEHIAIMH M Pa3bsCHE-
HUSI, KacaloIMecss OCHOBHBIX 3TAaloB OpraHu3aluy ydeOHoro mpouecca. BeicbulaeTcs mo anek-
TPOHHOM MOYTE IIPU NPEAOCTABIECHNUHN JOCTYIA K KypCy.

B JInunom kadunere Ha caiite EHHIKO o0yuyawmumcs: npeaocraBisieTcss J0CTYI K CJaeay-
OIUM Y4eOHO-MeTOIHYEeCKUM MaTepHaJiam:

2) Vuebnvie acypuanvt ¢ ypokamu 6 snekmponnom (yugposom) popmame — pdf (oowee konuue-
cmeo yuebHvix dcypHanos: 12 / yporxos: 24 — no 2 ypoka 8 xkaxcoom yyedonom dacypuane). Co-
JIepKaT TEOPETUUYCCKHUI MaTepua, MPaKTHUECKUE YIIPAKHEHHS, METOIUUYCCKUE PEKOMEH IAIUH,
MIPABOBBIC TEKCTHI, TOMAIIHUAE paOOThI. YUeOHBIH )KYpHAJ ¢ ypokamu 1—2 BKIIIOUACT npozcpammy
Kypca (codepaicanue).

3) Jomawnue 3a0anus (obwee konuuecmso. 24). JIoCTyIl 1Uis BBIMOJIHEHUS B PEKUME OHIAH B
Jlmunom kabuHeTE B pazjaeine «Jomanraue paboThl K UTOTOBBIA TECT».



4) Umoeoswiii sx3amenayuonnsiiic mecm oas nonyuenus Ceuoemenvcmea EIIIKO. TloctpoeH Ha
MaTepuaie BCEro Kypca, BKIIFOUAET TEOPETHUECKYIO U MPAKTUIECKYI0 YacTu. [lomyck K sK3ame-
HAIMOHHOMY TECTHPOBAHUIO MIPEIOCTABIISCTCS B COOTBETCTBHUH C YCIOBUSMHU O0yUSHUSI.

1.12. lonojiHuTeIbHOE Y4eOHO-MeTOAUYecKoe odecneyeHne

OOyuarommMcest PeJOCTaBIAETCS BO3SMOKHOCTD JIOCTYNa K BeOMHApamM/apXuBy BHJICO3AIUCEH,
SKype-koHCynbTallMsIM M HWHBIM JIOTIOJHHUTEIBHBIM 00pa30BaTeIbHBIM YCIyraM U pecypcam
EIIKO, mnpemiaraeMbIM K HCIOJIB30BAHUIO MOCPEICTBOM HH(POPMAITMOHHO-TEIEKOMMYHH-
KallMOHHOMU ceTu IHTepHeT.

1.13. llnanupyemsle pe3yJabTaThl 0CBOEHHS 00pa30BaTe/IbHON NPOrpaMMblI

B pe3ynbTare n3ydeHus IporpaMMHOIO MaTepuana Kypca 00yqaromuicst JOIKeH:

3HATD:

— OCHOBHBIC IMOHATHUA TPYAOBOI'O IIpaBa, OIPCACICHUA KIIHOYCBbIX MOHATUN U TCPMHHOB, CYIII-
HOCTb H COACPIKAHUC IIPOLCCCOB OIITUMHU3ALIUN KaApOBOIO0 MCHCIPKMCHTA JIA HOCTHIXKCHHA
CTPATCTUYCCKUX U TAKTUUCCKUX Henemn OpCAIIpUsaTUs;

YMETD:

— OIpeAeNATh LENEBble YCTAHOBKU KaJIpOBOM IMOJUTUKU IMPENNpPHUITHS; pa3padaTbiBaTh MEpPO-
NpUATHS KaJpOBOTO MEHEPKMEHTa COLUAIbHO-DKOHOMUYECKOW HAalpaBiICHHOCTH; OpraHu-
30BbIBaTh KAaJIpOBBII MpPOLIECC B OpraHU3alllM; OINpPEAETSATh PEKHUMbI pabOThl U TMPOJOJIKU-
TEJILHOCTh PabO4yero BpeMeHH pabOTHUKOB B COOTBETCTBUM C NMPHUHATHIMU HOPMAaTHBAaMU; y4u-
ThIBaTh pabodee Bpems; OQOPMIIATH TPYAOBBIE OTHOILEHUS MEXAYy paOOTHUKOM U paboTo-
JlaTesneM; BbICTPauBaTh OTHOLIEHUS € MPOo(cor3amMu; OCYIIECTBIATh PACCTAHOBKY MepcoHaia U
(dbopMHpOBAaTh COOTBETCTBYIOLME JOKYMEHTHI; OpPraHM30BBIBATH OOyUEHHE IepcoHala; pac-
CUMUTHIBATh HOPMATUBHBIN (oHA omuaTel TpyAaa U QopMupoBarth (OHJI MOOIIPEHUS MOA-
pasfesieHnii peAnpusTUS; PaCCUUTHIBATh CIEIbHBIA 3apab0TOK M 3apabOTHYIO MJIaTy MpH IO-
BPEMEHHOM orjiaTe; 0pOpMIISITh PacTOp’KEHUE TPYJIOBBIX JTIOTOBOPOB; OPIaHU30BBIBATH MPOM3-
BOJICTBEHHOE 00YYEHHE; UCUHUCIATh CTaXX pabOThl, AAIOIIMNA IPAaBO Ha €XETrOJHbIN OTIYCK; pac-
CUUTBHIBaTh CyMMY OTIIYCKHBIX; BECTH YYET KaJpOB NPEANPUATHS; TOTOBUTh UCIIOJHEHHBIE J10-
KYMEHTBI K apXUBHOMY XPaHEHHUIO; OPraHU30BaTh OXPaHy TPy/Ja Ha NPEANPUATHN;

BJIAJIETh:

— MPE/CTaBICHUSIMH O TPEAYCMOTPEHHBIX 3aKOHOJATENHCTBOM P® opraHM3aloOHHO-TIPaBOBBIX
dopmax npeAnpusATHA; 0 QYHKIMIX U 3a/1a4ax KaJpoBOH CIyKObI IPEANPUSATHS; O POJIU U MECTE
MeHeKepa Mo Kajapam U 3apaboTHOM IJIaTe B CTPYKTYpe MPEANPUATHUS; O IPUHIUIIAX U GOpMU-
pOBaHUA Ka)lpOBOI\/’I IMMOJIMTUKHU MPCANPUATHUSA; O Pa3JINIHBbIX METOAAaX YIIPABJIICHHUA HepCOHaHOM; (0}
KaJIpOBOM IIPOLIECCE B OPTaHU3AIMH; 00 OCHOBHBIX MOJOKEHHUSIX 3aKOHOJATeIbHOM 0a3bl B 001a-
CTH TPY/IOBOTO IIPaBa; 0 cUcTeMax U (hopMax OIUIATHl TPyJa; 00 OCHOBAX COIUAIEHOW MOTUTHKH
rocyapcTBa; 00 OCHOBaX MEHCUOHHOM CHCTEMBI; 00 OXpaHe TPyZa U €€ IPaBOBOM PETryJIUPOBAaHNY;

— NPUHLMOAMH Pa3pabOTKH MaclopTOB pabOYMX MECT; PYKOBOISIIMMHU IPaBHJIAMH OILIAThI
TPyZa; BOIIPOCAMH, OTHOCSIIUMUCS K MaTepHaIbHON OTBETCTBEHHOCTH paOOTHHUKOB; METOJaMHU
o0y4yeHHs IepcoHasa Ha paboyeM MecTe; METOJaMH U3y4eHHs PhIHKA TPY/a; ICUXOJIOTHYECKH-



MU MOJIXOAaMH K YIPABIICHUIO NIEPCOHATIOM, CIIOCOOAMH PELIeHUs HETUITUYHBIX CUTYaIHid (op-
raHMU3alus JAEJIOBbIX PUEMOB, YIPaBiIeHUE KOH(DIUKTaAMH).

1.14. ®opma u cnocod opraHu3anuu TEKYIero KOHTPOJIs yCneBaeMoCTH

KauectBo ycBOCHMS y4eOHOr0 MaTepHana KOHTPOJIUPYETCS MpernoaaBaTeseM HOypOYHO MyTeM
NPOBEPKH JOMAIIHUX PaOOT, BHIMOJIHEHHBIX oOydaromuMmcs. Jlomamnue paboThl MpeaocTaBis-
I0TCSL HA IIPOBEPKY B pexxuMe oHIaiH. OLeHuBaroTces 1o nsatudamipHoi mkane. O0uiee Koande-
CTBO JIOMAIIHUX PaboT, MPeTyCMOTPEHHBIX IPOTPaMMOii Kypca — 24.

1.15. IlpoMe:kyTOUHAasI aTTeCTaALUs

HpOBO,I[I/ITCH Mo pe3yjibTaTaM BBIIOJHCHHA BCCX AOMAIIHUX pa60T, NpeaAyCMOTPCHHBIX IIPO-
rpaMMoﬁ KypcCa, 110 KPUTCPULO «aTTECTOBAH»/«HEaTTECTOBAH).

OOyuaronuiicss CYMTACTCS aTTECTOBAHHBIM, €CJIM MHHUMAJIBHOE 3HAUCHHE CpPEIHEro Oaia 1o
pe3ybTaTaM BBITIOJIHEHHUS BCEX JIOMAIIHUX paboT Kypca, MPeayCMOTPEHHBIX MPOrPaMMOi, CO-
OTBETCTBYET OLIEHKE 3 (yI0BIETBOPUTENIHHO).

Jlomyck K cade MMCbMEHHOI'O 3a0YHOr0 3K3aMEHa OCYIIECTBIIAECTCA HA OCHOBAHUU YJOBJIETBO-
PUTEIBHOTO PE3yJIbTaTa IPOMEKYTOUHOM aTTECTALUU.

1.16. ®opMa UTOroBOiIi aTTeCTANMHU

OO6yueHue Ha Kypce 3aBepiiaeTcsi 00s3aTeIbHON UTOTOBOM aTTecTalueil B opMe MUCbMEHHOTO
3209HOTO 3k3aMeHa (TectupoBanws). Caada UTOTOBOTO YK3aMEHA BXOJWT B HOPMATHUBHEIN CPOK
OCBOCHUS TMPOTPAMMEBI Kypca, BHEIOpaHHBIM OOYYArOIIMMCS ¢ y4eToM Temna oOydeHus. Cpok
MPOXO>KJCHHSI UTOTOBOM aTTECTAIIMK COCTABIISET HE 0oJiee 2-X MECAIIEB.

3a,Z[aHI/I}I MHUCBbMCHHOI'O 3a0YHOT'O UTOTOBOT'O 3K3aMCHaA IMPEAOCTABIIAOTCA 06yqa10meMyC${ B BH-
AC UTOTrOBOI'0 3K3aMCHAIIMOHHOI'O0 TECTA, OXBATBHIBAIOIICTO NIPOTpaMMy BCETO KypCa U BKJIIKOYaA-
FOIICTO 2 yacTu (TeopeTI/IquKYIO )51 HpaKTI/I‘{eCKYIO). ITo pe3yibTaTaM BBIIIOJHCHUA TCOPETHUYIC-
CKOH U HpaKTquCKOﬁ YacTel SK3aMEHAIIMOHHOI'O T€CTa BBICTABIISIETCS 061ua;1 UTOroBas OICHKa.

BoinyckHMKaM, UMEIONIIUM yJIOBJIETBOPUTEIbHBIA PE3yIbTaT UTOTOBOM aTTECTAllUH, BBIIAETCS
CeunerensctBo EIIIKO, nmoareepxpaaromee o0yueHne Ha Kypce, ero OKOHYaHHE U YCHEIIHYIO
c/1ayy MHUCbMEHHOT'O 3a0YHOI'0 UTOrOBOT'0 SK3aMeHa C yKa3aHHUEM IOJy4eHHOM OLlEeHKH U o01ie-
r'0 KOJIMYECTBA yUeOHBIX YaCOB.



2. YYEBHO - TEMATHYECKHWH IIJTAH

O0bem
Ne HaumeHoBaHue TeMbI KouunvecTBo CaMOCTOSI-
TeJbHOM
padoTbI
B Yyacax
z %
YPOKH AOM. & g
(NeNe ypoxos) | pabOTBI g e
3 =
S5 | £5
EF | BEF
1 OcHOBBI yIIpaBJICHUS Y€10BE€YECKUMHU pecypcaMu op- 1 1 7 9
raHU3anNu (yp-1)
2 @OyHKUIMN MeHe:Kepa o KajpaM H 3apaboTHOIi nJiarte 1 1
(yp-2)
3 Cy0beKkThl TPYA0BOI0 MPaBa 1 1 7 9
(yp-3)
4 IIpo¢coro3bl M TPyAOBBIE OTHOLICHUS 1 1
(yp-4)
5 Kaaposas noiutuka 1 1 7 9
(yp-5)
6 Kaaposslii nponecc 1 1
(yp-6)
7 ITouck u oT6Op Mepconaa 1 1 7 9
(yp-7)
8 Haem nepconana 1 1
(yp-8)
9 Pabouee Bpemst 1 1 7 9
(yp-9)
10 | OTrnycka cCOTPYIHMKOB 1 1
(yp-10)
11 | OnuaTta Tpyaa paGOTHUKOB 1 1 7 9
(yp-11)
12 | Crumy/iupoBaHue MepcoHana 1 1
(yp-12)
13 | CouuajibHOe CTPAXOBaHUE U COLHAJILHOE o0ecneueHune 1 1 7 9
(yp-13)
14 | MaTepuajibHasi OTBETCTBEHHOCTHh COTPYAHHKOB 1 1
(yp-14)
15 | O0yueHue u pa3BUTHE MEPCOHAJA 1 1 6 10
(yp-15)




16 | JdesioBasi olleHKA NMepCcoHaa 1 1
(yp-16)
17 | Oxpana Tpyna 1 1 6 10
(yp-17)
18 | OcobeHHOCTH TPY/Aa OTAEJBHBIX KaTeropuii padoTHH- 1 1
KOB (yp.18)
19 | IlcuxoJiorusi ynpaBJjieHUsl YeJI0BeUYECKUMHU pecypcamMmu 1 1 5 11
(yp-19)
20 | Ynpasiienne KOHQIUKTAMU 1 1
(yp-20)
21 | Pacrop:keHue TPyA0BOI0 J0roBOpa 1 1 5 11
(yp-21)
22 | KaapoBoe 1ej10Npou3BOACTBO 1 1
(yp-22)
23 | PaGouyee MecTO MeHeI:Kepa MO KaJpaM H 3apabdoTHOI 1 1 ) 11
niare (yp-23)
24 HR-menex:kmenT B opranu3anusix XX| Bexka 1 1
(yp-24)
Hroro: 24 24 76 116
BeinosiHeHHe 3a1aHMH TMCHbMEHHOI'0 3204HOI0 UTOI0BOI0 4
IK3aMEHAIMOHHOI0 TeCTa
HUTOIO: 196




3. YYEGHBIN T'PA®UK

3.1. I'paduk npenocrasiieHusi y4eOHBIX MATEPHAJIOB 110 BHIOOPY 00y4yaromerocsi B COOTBET-
CTBHH C /IOTOBOPOM Ha OKAa3aHHE IUIATHBIX 00Pa30BaTeIbHbIX YCJIYT:

— TodTanHoe (MIOMECSYHOE) MOTYICHHE JOCTYNa K Y4eOHBIM MaTepraiaM B COOTBETCTBHUH C
BEIOpaHHBIM TEMIIOM OOYYCHHS,

— IOJIY4YCHHE OO0CTYIIA K IIOJTHOMY KOMILICKTY y‘le6HBIX MaT€pHralioB Kypca €MHOBPEMCHHO.

3.2. [Ipoao/KuTEeIbHOCTH 00y4eHHsI HA Kypce € y4eTOM TeMIIa 0CBOeHHUsI Y4eOHOro MaTepua-
JIa M CPOKA NPOXOsK/IeHHsI NTOr0BO aTTecTallMu:

m 14 MecsilleB — NPU HOPMAJTBLHOM TeMIle 00yU€eHHUsI (0C80eHUE 00HO20 YHEeOHO20 HCYPHAIA 6 Me-
cay - 1/1)

Mecsing 00yueHust Kos1-Bo y4yeOHBbIX NeNe ypokos O0bem yueOHOM
JKYPHAJIOB padoThI B 4acax
e nocryn B JInunom kabunere
1 mecsn 1 ypoku 1-2 16
2 MecsI| 1 ypoxu 3-4 16
3 mecsIy 1 ypoku 5-6 16
4 mecsin 1 ypoku 7-8 16
S5 mecsIy 1 ypoku 9-10 16
6 mecsiy 1 ypoku 11-12 16
7 mecsy 1 ypoku 13-14 16
8 mecsy 1 ypokxu 15-16 16
9 mecsy 1 ypoku 17-18 16
10 mecsy 1 ypoxu 19-20 16
11 mecsin 1 ypoku 21-22 16
12 mecsn 1 ypoxu 23-24 16
13 mecsn UTOroBasi aTTecTanms
14 mecsin (T0CTYN K HTOrOBOMY K3aMeHAUHOHHOMY TecTy B 4
JImunom kabunere Ha caiite EIIIKO)
HUTOTO: 12 24 196




m 8 MecsilieB — NIPH YCKOPEHHOM TeMIIe 00y4eHHUsI (0c60eHue 08YX yUeOHbIX HCYypHanoe 6 mecay - 2/1)

Mecsin 00yueHust Kos1-Bo y4eOHBbIX NeNe ypokos O0bem yueOHOM
JKYPHAJIOB padoThI B Yacax
o noctyn B JIuuHoM KabuHeTe
1 mecsin 2 ypoku 1-4 32
2 Mecsi 2 YpPOKH 5-8 32
3 Mecsi 2 ypoku 9-12 32
4 mecsy 2 ypoku 13-16 32
5 Mecsil 2 ypoxu 17-20 32
6 mecsiy 2 ypoxu 21-24 32
7 Mecs UTOr0Basi aTTeCTAlUs
8 ()IOCTyl'I K UTOTOBOMY 3K3aMCHAIIMOHHOMY TECTY B 4
Mecsin JIlnunom kaduHere Ha caiite ELIIKO)
UTOro: 12 24 196

m 6 MecsilieB — MPH YCKOPEHHOM TeMIle 00Y4eHHUsI (0CGOeHUe MPex YUeOHbIX HCYPHAL06 6 mecsy - 3/1)

Mecsing 00yueHust Kos1-Bo y4yeOHbIX NeNe ypoxkos O0bem yueOHOI
KYPHAJIOB padoThI B 4acax
1 mecsin 3 ypoku 1-6 48
2 MecsI| 3 ypoku 7-12 48
3 mecsIy 3 ypokxu 13-18 48
4 mecsin 3 ypoxu 19-24 48
5 mecs HTOr0Basl ATTECTALMA
6 ()IOCTyII K HTOTOBOMY 3K3aMCHAIITUOHHOMY TECTY B 4
Mecsn JInunom kaduHere Ha caiite ELIIKO)
UTOroO: 12 24 196




4. COAEP)KAHHUE KYPCA

4.1.

4.2.

4.3.

4.4,

4.5.

4.6.

4.7.

4.8.

4.9.

4.10.

4.11.

4.12.

OcHOBBI yIpaBJ/IeHUS YeJ10BeYeCKUMHU pPecypcaMu OpraHu3anumn
YenoBeueckrne pecypchl OpraHu3alii, UX CTPYKTypa, poiib U 3HadeHue. OCHOBBI KaJIpOBOTO
MeHe)KMEeHTa. Tpy10Bble OTHOLIEHUSI U TPYAOBOE NpaBo. /Jomauinsasn paboma.

DYyHKIUM MeHeKepa Mo KaJapaM 1 3apa0oTHOM 1uiare

Mecto MeHepKepa 1Mo MepcoHally B OpraHU3allMOHHON CTPYKType Mpeanpustis. MapkeTuHr
nepcoHasa. AHaJIUTUYeCKass AEATEIbHOCTh. YTpaBieHHE KOMMYHHUKalUusMU. J[OIKHOCTHAS
UHCTpYKUUS. /Jomawnsan paboma.

Cy0beKTbI TPYI0BOI0 PaBa
HaewmHbIil pabOTHHK KaK y9aCTHHK TPYIOBBIX OTHOLIEHUH. PaboTomarens u ero 00s13aHHOCTH.
ITpaBoBBIE OCHOBBI pEryJIMPOBAHUS TPYAA PYKOBOIUTENS. [Jomawnsn paboma.

IIpodgcoro3bl 1 TPYAOBBIE OTHOLICHUS
[IpaBoBbIE acHeKThl AESATENBHOCTH Mpodcoro30B. DyHKIUU MPOo(COI030B B OpraHU3aIUU.
KomnnextuBHbIN 70T0BOD. Jomawnsas paboma.

KaagpoBasi nomruka
Ilenn u copeprkaHUE KaApOBOU MOIUTUKUA. Bkl KaapoBOoi NOMUTUKHU. PaKTOPBI, BIUAIOLINE
Ha BBIOOP KaJpOBOM MOJIUTUKU OpraHu3aluu. Jomawnsas paboma.

Kapapossblii npouecc
Pounb xaapoBeIX coyx0 B peanusainuu KaapoBOil HOJTUTHKU. DTallbl KaJpoBOro mpoiecca. Me-
TOJIbI YIIPABIIEHUS IEPCOHAIOM. /lomawnssa paboma.

ITouck n oTO0p Mepconaia
Omnpenenenre NOTPEOHOCTH B TPYAOBBIX pecypcax. BeIOOp HCTOYHUKOB MPUBIICYCHHS TIEPCO-
Hana. MeTopl 0T00pa KaHIUAATOB. /Jomawnsas paboma.

Haem nepconana
TpynoBoii noroBop. Buasl TpyaoBbeix goroBopos. Crernududeckue GopMbl TPYIOYCTPOICTBA.
Homawnss paboma.

Pabouee Bpemst
Pabouee Bpems u ero crpykrypa. [IpogomkurensHocTh pabouero BpeMeHU. YueT pabodero
BpeMeHu. [Jomawnsasn paboma.

OTnycka cCOTpyAHUKOB
[Topsimok mpenocraBienust oTmyckoB. Orutara oTmyckoB. OcoOOEHHOCTH MPEAOCTaBICHHS OT-
IIyCKOB OTAEIbHBIM KaTeropHusiM pabOTHUKOB. [Jomawnss paboma.

Onuara Tpyna paloTHMKOB
[Tpunumne! omnatel Tpyaa. @opmbl U cucTeMbl omaTel Tpyaa. OcoGeHHOCTH OMIaThl TpyAa
OTJENbHBIX KaTeropuil pabOTHUKOB. JJomauinss paboma.

CTumy/MpoBaHHe MepcoHaIa

MotuBanys COTpYyIHHUKOB M €€ BUAbL. MarepuaibHOe cTUMylIHpoBaHue. HemarepuanbHoe
CTUMYJIUpOBaHUe. JJomawinss paboma.
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4.13.

4.14.

4.15.

4.16.

4.17.

4.18.

4.19.

4.20.

4.21.

4.22.

4.23.

4.24.

ConmajibHOE CTPaXOBaHNeE U CONHATIbHOE 00ecneyeHue
ConunanpHoe crpaxoBanue. ConuanbHoe obecneucnue. [Ipoune qeHeKHbIC BBITLIATHI.
Homawmnss paboma.

MarepuanbHasi 0TBETCTBEHHOCTb COTPYAHUKOB
OcHoBaHUsl I MaTEpHAIbHOW OTBETCTBEHHOCTU. BHUJbI MaTepuaabHON OTBETCTBEHHOCTH.
[Topsimok Bo3memienus ymepoa. Jomawmnsaa paboma.

OOyueHue u pa3BuTHE NIEPCOHAJIA
®opmbl 00ydeHHs U pa3BUTHs niepcoHana. CriocoObl U MeToIbl 00y4deHus. JIbroThl COTpYIHH-
KaM, COBMEIIAIONIUM paboTy ¢ yueOoil. [Jomawnss paboma.

Jle;10Basi OlleHKA MePCOHAIA
[Tpunumne! oueHku Tpyaa. Cucrema 1e10BOH OLIEHKH NepcoHana. MeToibl OLEHKH.
Jomawnss paboma.

Oxpana Tpyaa

[IpaBa rpaxkgan Ha oxpany Tpyda. Opranuzaius oxpaHbl Tpyaa Ha npeanpusituu. Paccneno-
BaHHME HECYACTHBIX CIydaeB Ha MPOM3BojcTBe. KOHTpOb rocymapcTBa 3a COONI0ICHIEM 3aK0-
HOB O Tpyne. Jomawnsas paboma.

Oco0eHHOCTH TPYa OTAEJbHBIX KATeropuii pa0OTHHUKOB
Tpyn >xeHImuH. JIbroTsl COTpyIHUKaM, UMEIOIIUM AeTell. TpynoycTpoiicTBO MOIOAEKH.
Lomawnss paboma.

IIcuxosiorusi ynpasjeHusl 4YeJI0BEYECKUMM pecypcaMu
UckycctBo ynpasienus oapMu. OCHOBHBIE TCUXOJIOTMYECKHUE XAPAKTEPUCTUKH JIMYHOCTH.
Kak ncuxonornyecku Bo3AeCTBOBATh Ha Ntojiel. /Jomawnss paboma.

YnpasJiieHue KOHGIMKTAMHA
[TprunHbBI TPOU3BOJACTBEHHBIX KOH(IUKTOB. MoJenn MoBeIeHUs] COTPYIHUKOB B KOH(IIUKT-
HBIX cuTyanusax. CriocoOsl peojosieHust KOHQIUKTOB. JJomawnss paboma.

Pacrop:xeHue Tpya0BOro 10rosopa
[TpyunHBl YBOJBHEHMSI COTPYAHHKOB. 3aluTa OT HEOOOCHOBaHHBIX YyBOJbHEHHH. OxpaHa
TPYAOBBIX OTHOLICHUH. [Jomawmnss paboma.

Kaaposoe neionpounsBoacTso
OCHOBHbIE JOKYMEHTHI 110 YUYETY KaJipoB. BeneHue Tpy10BbIX KHUKEK. TeXHUUECKUEe CpeCcTBa
B KaJIpOBOM JIEJIONIPOU3BOJICTBE. XpaHEHHUE KaJAPOBOU TOKyMEHTaluu. Jomawnsas paboma.

Pa0o4ee MecTo MeHeaKepa MO KagpaM U 3apadoTHOI nJare
[Tonsitne pabouero Mecra u ero OCHoBHbIE Mojienu. [ImanupoBanne padodero mecta. [lacmopt
pabouero mMecta. Jomawinss paboma.

HR-menex:kmenT B opranu3anusix XX| Beka

Ot ympaBieHus IEPCOHATIOM K YIIPABICHUIO YeIOBEUECKUMH pecypcaMu. KaapoBblii MeHe K-
MEHT B YCJIOBHSIX OPTaHHU3AIMOHHOTO pa3BUTHsA. KOMaHIHBIN MEHEHKMEHT.

Homawmnss paboma.

IIPUMEYAHHUE: cmpykmypa Ka)co0020 memamuueckoz2o 0,10Ka ekaiouaem 6 ceds meopemude-
CKUil Mamepuai, npakmuiecKue u 0OMawiHue 3a0aHusl.
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5. PEKOMEHAYEMASA JOIIOJHUTEJIbHASA JIUTEPATYPA U 3JIEKTPOHHBIE
YYEBHDbBIE U3JIAHUSA

5.1. Jlesmosa C. 3aprutara, Hainoru u kaapsl. — Cn6: [utep, 2023. — Lludposas kaura.

5.2. IToropenbckast M., AMunoB B. CnipaBounuk kagpoBuka ot A g0 . — M.: AitCu I'pynm, 2019. —
T44c.
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